MUHHUCTEPCTBO CIIOPTA U MOJIOEKHOH MOIUTUKH PecnyGnuku bypstus
PecryGnukaHcKas CIIOPTHBHAS IIKOJIA OJIMMIIUHCKOrO pe3epBa

CornacoBaHo YTBepxkaaro
Ha TpeHepckoM CoBeTe IIKOJIbI /> pektop PCILIOP
« 26 » 0 2019r. Lal

‘ ' K.5. Ounpos/
#» anpests 2019r.

[TOJIOXXKEHME

KOJIEKC DTHUKU U CJIY)KEBHOI'O IOBEJIEHVA

PABOTHUKOB ABTOHOMHOI'O YUPEX/IEHMS PECITYBJIMKU BYPATHA
«PECITYBJIMKAHCKAS CITOPTHMBHA S IIKOJIA OJIMMITUMNCKOI'O
PE3EPBA»

r. Yinaa-Y



Komekc OSTHKM W CIy)KeOHOro IOBEICHHUS pabOTHUKOB ~ABTOHOMHOIO
yupexaenuss PecryOnukn  byparus «PecryOnuMKaHCKas —CIIOPTUBHas  IIKOJA
onuMIHiickoro pesepsa»  (mamee — Koxekc) pa3paboTaH B COOTBETCTBHU C
nonokenusmu  Koncturyuuu — Poccuiickoit - desiepaun, TpynoBoro Koziekca
Poccniickoii ®eneparn, GenepanbHoro 3akoxa «O MPOTHBOACHCTBUHM KOPPYIILIAID),
MHBIX HOPMATHBHBIX IPABOBBIX aKTOB Poccuiickoi Peaepalivy, a Takke OCHOBaH Ha
OOLIETPU3HAHHBIX HPABCTBEHHBIX NMPUHIMNAX H HOpMax poccuiickoro obrecTsa U
rocy/1lapcTna.

I. O0uue NoJIoJKeHHUs1

1. Kozeke mpejcTaBisieT coboi cBO OOLIMX MPUHLHIIOB npodeccuoHaIbHOM
CcJ1y’KeOHOM ITUKM U OCHOBHBIX IPaBUII CITyKeOGHOT0 TIOBE/IEHHs, KOTOPBIMU JIOJIKHBI
pYKOBOJICTBOBAThCSl pabOTHHUKH ABTOHOMHOTO Yupesxenust Pecry6inkn bypatust
«PecrybiuKaHcKas CIIOPTHBHasg  LIKOJA OJIUMIIMICKOrO pesepBay (mamee —
pabOTHUKH) HE3ABUCHMO OT 3aMellaeMoil MU JOKHOCTH.

© 2. Kaxaplii paOOTHHMK JIOJDKeH INPUHUMATh BCE HeoOXO0AUMble MEPBhI U1

cobtonenus rnosoxenni Kozekca, a Kax/abli rpaxiaHiH Poccuiickoii denepaiuiu
BIIpaBe OKMJIaTh OT PabOTHHMKA MOBE/ICHUsS B OTHOIICHUAX C HUM B COOTBETCTBHUH C
nonoxenusimu Kozekca.

3. 3Hanue U coOmoaeHne pabOTHUKAMHU nosiokenui Kojiekca siBjisieTCsl OAHUM
M3 KpUTEpHEB OLIEHKH KavyecTBa HX npoheCCHOHANIBHOM JeSTeIbHOCTH U TPYy/0BOM
JTUCIMIIIIAHBIL.

I1. OcHOBHBIE 00SI3AHHOCTH, MIPUHIHIILI U
npaBuJIa cIyKeOHOro NoBeAeHHus! pabOTHUKOB

1. B coorserctBuuM co crarbeir 21 TpynoBoro Kojaekca Poccuiickoi
denepalu pabOTHUK 00sI3aH:!

7100pOCOBECTHO HCIOJIHATH CBOM TPY/IOBBIC 00513aHHOCTH, BO3JIO)KEHHbIE Ha
HEro TPYJIOBBIM JIOTOBOPOM;

co6JT01aTh TIpaBUIia BHYTPEHHETO TPYA0BOro paciops/iKa,

co0II01aTh TPYAOBYIO TUCIUILINHY;

BBITIOJIHATH YCTAHOBJIEHHBIE HOPMBI TPY/a;

cobmoaTh TpeOOBaHMA IO OXpaHe Tpyaa U obecrieyeHn0 0e30MacHOCTH
TPyAQ;

Gepe’KHO OTHOCUTHCS K MMYILECTBY paboToates (B TOM UHMCIIE K UMYILECTBY
TpeThbUX JIMIL, HaxoJsuemycs y paborosarerns, eciu paboTomaTellb HeCeT
OTBETCTBEHHOCTh 38 COXPAHHOCTh 3TOTO HMYILECTBA) U PYTrUX paOOTHHUKOB,;

He3aMeUTMTeIbHO — COOOMMTL  paboTofaTesto  JIMOO  HEMOCPEACTBCHHOMY
PYKOBOJMTENIIO O BO3HMKHOBEHMH CHTYalWH, Mpe/ICTABISIONIEH yrpo3y XU3HU U
3/10pOBBIO JIFOJIeH, COXPaHHOCTH UMYIIECTBA paborozaaTelns (B TOM YHC/Ie HMYIICCTBA



TPeTbUX JIML, Haxojswlerocss y paborojarens, ecid paboromaTeib HeceT
OTBETCTBEHHOCThH 32 COXPAHHOCTb 3TOI'0 UMYIIECTBA).

. 2. OcCHOBHbIE NPHHIMIIBI CIy’KeGHOrO MOBeJeHUs] PAaGOTHHKOB SBJISOTCS
OCHOBOM IOBEJICHHs I'PaX</JaH B CBS3U C HAXOXKIAECHUEM HUX B TPYIOBBIX OTHOIICHHUSX
¢ ABTOHOMHBIM  yypexnaeHueM PecnyGnuku — Bypsitus «Pecnybnukanckas
CIIOPTHBHAA ILIKOJIa OJIMMITMMCKOrO pe3epBay» (Jajiee — YupekIeHue).

PaboTHHKM, CO3HABas OTBETCTBEHHOCTh MepPeN IpakJaHaMH, OOIIECTBOM M
rocy1apcTBOM, IIPU3BAHBI:

MCXOMIUTh M3 TOrO, 4TO IpU3HAHWE, COOJIOJICHHEe M 3alluTa MpaB U CBOOOJ
HCJIOBCKAa M TrpaXJIaHMHA ONpPEJE/SIOT OCHOBHOM CMBICH W COJep:KaHHe
JACSITEIBHOCTH Y UpeXKICHUS;

coomonare Koucrurymmio Poccuiickoit  ®esepanin, 3aKOHOIATENIbCTBO
Poccniickoii ®enepanun u Pecriy6nuku Bypstus, He JIOMyCKaTh HapyIlIeHWe 3aKOHOB
1 MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB UCXO/IS M3 MOJUTUYECKON, YKOHOMHYECKOM
11eJ1€C000pa3HOCTH JINOO MO UHBIM MOTHBAM:

obecrieunBaTh d3PHEKTHBHYIO paboTy YUpeKaeHHs;

OCYHIECTBIIAT  CBOKO  JIEATEJNBHOCTh B IpefesiaX MpeiAMeTa U liejei
ACSTCIBPHOCTH COOTBETCTBYIOLLEIO YUPEKICHHUSI OCYIIECTBIISIONIEr0 BbITOJHEHHE
pabor, OKasaHue yCIIyr JUis roCyAapCTBEHHBIX HY K PecryGiuku BypsTus;

TIpU UCTIOJHEHUH JIOJKHOCTHBIX O0A3aHHOCTEH He OKa3biBaTh MpPEANOYTEHHs
KaKMM-JIHO0 NMPOpECCHOHANBHBIM HIIH COLMATBHBIM IPYIITIAM M OPraHU3aiysiM, ObITh
HE3aBUCHUMBIMH  OT BJIMSHHUSL OTJAENBHBIX TIpaxJaH, MpoPeCCHOHANBHBIX WIIH
COLIMAJIBHBIX I'PYII U OpraHU3allHii;

HCKIIIOYaTh JICMCTBHsl, CBSI3aHHBIE C BIUSHUEM KaKMX-THMOO JIHUYHBIX,
UMYLIECTBEHHBIX  ((QHHAHCOBBIX) M HMHBIX  HHTEPECOB,  MPEMSTCTBYIOLIAX
JI00POCOBECTHOMY HCITOJHEHHIO HMH JI0JKHOCTHBIX 00S3aHHOCTEIH

cO0III0/1aTh GECTIPHCTPACTHOCTD, HCKITIOYAIOILYIO BO3MOKHOCTh BINSHUS HA UX
ACSITC/IbHOCTD PELICHUH MOJIMTUYECKUX MApTUIl U 00IECTBEHHBIX 00beIMHEHHI;

COOMIOAATh  HOPMBI  NPO(ECCHOHANBHON JTHKM M [paBUia  JIeOBOrO
IOBE/ICHUSI;

TIPOSABJIATE KOPPEKTHOCTh M BHUMATENBHOCTh B OOpPAIEHHH C IpakKJaHAMHU H
JOJDKHOCTHBIMH JTUI[AMH;

MPOABIATL TEPHUMOCTE M YBa)XCHHE K OOBIYAsAM U TPaJMIHUSAM HAPOJIOB
Poceun u npyrux rocymapcts, y4uuThIBaTH KyJIbTYpHBIE U HHbIE OCOOEHHOCTHU
PasIMiHBIX OTHUYECKUX, COLMAJbHBIX TIPynn W KOH(MECCHH, CIocOOCTBOBATE
MEKHAMOHATILHOMY M MEXKKOH(DECCHOHATIBHOMY COTJIACHIO;

BO3/ICPXKUBATBECS OT MOBEJIEHHS, KOTOPOE€ MOIJIO Obl BbI3BAaTh COMHEHHE B
JI00POCOBECTHOM HCIIOJHEHUH PaBOTHUKOM JOIKHOCTHBIX 00s3aHHOCTEH, a Takke
u30eraTh KOHQIUKTHBIX CUTYaIMil, CIOCOOHBIX HAHECTH yuep0 ero penytamnuu Uid
ABTOPUTETY YUpeKIeHHUS,

HE HCTIOJIb30BaTh JOJDKHOCTHOE II0JIOKEHHE JUISl OKAa3aHWs BIMSHUS Ha
ACITCIILHOCTL  FOCYTAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOyINpaBiIeHMUS,



OpraHM3alui, JOJDKHOCTHBIX JIML M TpakJaH MPU PELIeHUH BOIPOCOB JIMYHOIO
Xapakrepa;

BO3/IEP)KUBATBCSL OT IMYyOJIMUYHBIX BbBICKA3bIBaHUM, CYXKJIEHUH U OLIEHOK B
OTHOIIIEHUHU JICATEIBbHOCTH YUpEeKIAEHHs, €ro PyKOBOJHUTES, €CJIM 3TO HE BXOJAMT B
JI0JKHOCTHBIE 00513aHHOCTH PaOOTHUKA;

coOolaTh  yCTAHOBJIEHHbIE B YUpeXKIEHUU [paBuja IMpeoCTaBICHUS
ciykeOHON MH(pOpMaUKU U MyOJUYHBIX BBICTYIUICHUH;

YBa)XKMTEJIbHO OTHOCUTBCS K JESATENIBHOCTH NIPEICTaBUTENEH CpeICTB MacCOBOM
uHpopMaluu 1o MH(GOPMHUPOBAaHUIO oOIIecTBAa O paboTe YupexJeHus, a TakKe
OKa3blBaTh COJICWCTBHE B MOJYUYEHUU JOCTOBEPHOM MH(pOpPMAIMU B YCTAaHOBICHHOM
NOpsIIIKE;

IIOCTOSIHHO CTPEMUTBCS K OOecreyeHUI0 Kak MOXKHO Oosiee 3(¢peKTHBHOIO
PacIOpPsKEHUsl pecypcaMu, HaxoAsUMHUCs B chepe ero OTBETCTBEHHOCTH;

- TIPOTUBOCHUCTBOBATH MPOSIBICHUSIM KOPPYIILIHK U PEAPUHAMATE MEPHI I10 ee
npo(uIakTUKe B MOPSIKE, yCTAHOBIEHHOM JICHCTBYIOIIMM 3aKOHO1ATEILCTBOM;

IPOSBJIATH IIPU  MCIOJHEHUM JIOJDKHOCTHBIX —00Si3aHHOCTEH 4YEeCTHOCTb,
0ecnpUCTPacCTHOCTh W CIPaBeUIMBOCTh, HE JOIMYCKAaTh KOPPYIIIMOHHO OMAacHOIO
MOBeICHUsl (TOBEIEHHUsl, KOTOPOE MOXKET BOCIPHUHUMATHCS OKPYIKAIOUIMMH Kak
obellaHue WK NpeUIoKeHNe Ja4dy B3STKH, KaK COIJIaCHe MPHUHSTh B3ATKY MM Kak
npocs0a 0 Jauve B3ATKU JUOO KaK BO3MOXKHOCTH COBEPIIUTh MHOE KOPPYIIHOHHOE
[IpaBOHApPYLICHHE).

3. B nessax npoTUBOIeHCTBUS KOPPYIILUU pabOTHUKY PEKOMEHIyeTCs:

yBEIOMIIATh paboTozaressi, OpraHbl MPOKYypaTypbl, MPaBOOXpPaHUTEIbHBIC
opranbl 000 BceX ciydasx oOpaileHusi K pabOTHHUKY KakKHX-ITHOO JIMII B IENAX
CKJIOHEHHSI K COBEPLIEHHUIO KOPPYILIMOHHBIX MTPaBOHAPYIICHUH;

He TII0Jly4aTh B CBA3M C HCIIOJIHEHMEM JIOJDKHOCTHBIX —0Osi3aHHOCTEH
BO3HArpaXJeHUs OT (PU3MYECKUX W IOPUIUYECKUX JIHIl (MOJAapKH, JIEHEKHOE
BO3HArpaxkJIeHue, CCy/Ibl, yCIyI' MaTepUalIbHOTO XapakTepa, MjaTy 3a pa3BJleuyeHus,
OT/IBIX, 3a M0JIb30BaHUE TPAHCIIOPTOM U UHBIE BO3HATPaXkKICHHS);

NPUHAMATE MEPBI 110 HEJOMYLIEHUIO BOZHUKHOBEHUS! KOH(JIMKTAa UHTEPECOB U
YPeryJIMpOBaHUIO BO3HUKIIMX Cily4aeB KOH(UIMKTa MHTEPECOB, He OMYCKaTh MpPH
UCTIOJIHCHUHU JIOJDKHOCTHBIX OOSI3aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTH, KOTOpPas
MPUBOJMUT WM MOXET IPUBECTH K KOH(IMKTY HHTEPECOB, YBEJIOMJISITH CBOEIO
HEIIOCPE/ICTBEHHOI'0 PYKOBOJMTENS O BO3HUKILEM KOH(IJIUKTE WHTEPECOB WU O
BO3MOYKHOCTH €0 BO3HUKHOBEHMS, KaK TOJIBKO €My CTaHET 00 3TOM H3BECTHO.

4. PaboTHUK MOxeT o0pabaThiBaTh W IepenaBaTh CIIyKeOHYIO HHPOPMAIIUIO
MpY COOMIOICHNH ASHCTBYIOIINX B YUPEXKIEHUH HOPM U TpeOOBaHMI, IPUHATHIX B
COOTBETCTBHUH C 3aKOoHOAaTenbcTBOM Poccuiickoii Menepariunu.

PaGotnuk 00s3aH NpUHMMATh COOTBETCTBYIOIIME MEPHI 10 OOECHEYEHUIO
0€30MacHOCTH M KOH(UAECHUMAIBHOCTH HH()OPMAIUK, 32 HECAHKIHMOHUPOBAHHOE
pasriaieHue KOTOPOM OH HECeT OTBETCTBEHHOCTh WJIM (M) KOTOpas cTajia W3BECTHA
eMY B CBSI3H C MCIIOJIHEHUEM UM JIOJDKHOCTHBIX 00S3aHHOCTEH.



: PaboTHUK, HaIeJIeHHBIN OpraHKU3alOHHO-PACIIOPS ANTEILHBIMA
HOJTHOMOYHSIMH 110 OTHOILIEHHIO K JAPYTMM paOOTHHKaM, JOJDKEH CTPEMHUTBCS OBITH
[U1s HEX 0OpasioM npodeccrHoHanusma, OesynpedHon peryTalui, croco0CcTBOBAThH
hOpMHpOBaHMIO B OpraHu3audy JMOO ee MOo/pas/ie/icH1H OJ1aronpusiTHOrO ISt
5 dexTHBHON paboThl MOPANbHO-TICHXOJIOTHIECKOr0 KiInMarta.

PaboTHUK, HaJIeJICHHBIN OpraHu3aMOHHO-PACTIOPS /I TEIbHBIMH
HOMHOMOUYMSMH O OTHOIIEHHIO K JAPYrUM pabOTHUKAM, IPU3BAH!

[PUHAMATH MEPBI 10 MPeIyNPEXCHHIO KOPPYIILIHHT, a TAKKE MEPBL K TOMY,
4ToOBl TIOJUMHEHHBIE €My pabOTHHKH He JOIyCKajld KOppYMUHOHHO ONacHoro
[OBeJeHMS, CBOMM IHYHBIM IIOBEJIEHMEM I0JaBaTh IpUMEp  HECTHOCTH,
GecrpucTPaCTHOCTH M CIIPABEUIMBOCTH;

He JIOTyCKAaTh CITydaeB MPUHYKIeHUs paOOTHUKOB K y4acTHIO B IEATE/ILHOCTH
[OJIMTHYECKHX [TAPTHii, 0O1IECTBEHHBIX O0bEAMHEHUH 1 PETUTHO3HBIX OpraHu3alyi;

0 BO3MOKHOCTH  TNpPMHHMATh  Mepbl [0  MpEJOTBpalleHUIo M
yperyJIMpoBaHnio KOH(IMKTA MHTEPeCOB B Ciydae, ecjii eMy CTalo M3BECTHO O
BOBHHKHOBEHUH y PabOTHHKA JMYHOM 3aHHTEPECOBAHHOCTH, KOTOPas NPUBOUT Il
MOYKET IIPUBECTH K KOH(QIMKTY HHTEPECOB.

PykoBoauTe b Yupex/eHHs 00s3aH MPeICTaB/ATh CBEACHUA O JOXOAAX, 00
UMyLIeCTBE M 00A3aTENBCTBAX HMMYIIECTBEHHOTO XapakTep B COOTBETCTBUH v
sakoHomaTenbeTBoM Poceniickoit ®enepauny n Pecriy6inkn bypaTus.

I11. PekomenaaTe/ibHbIe OTHYECKHE NPaBUHJIa
cJIykeGHOro noBe/leHusi pa0OTHHKOB

1. B ciyxeOHOM [OBEJIGHMH PAOOTHUKY HEOOXOJUMO HCXOIUTh U3
KOHCTHTYLIHOHHBIX TTOJIOKEHHUH O TOM, YTO YEJIOBEK, €ro Npasa 1 CcBOOO/IbI SBJISIOTCS
BBICIICH 1IEHHOCTHIO M Kbl MpaXKJAaHUH MMEET MPaBO HAa HENPHKOCHOBEHHOCTH
YACTHOM KU3HHM, IMUHYIO U CeMeNHYIO TalHy, 3alUTy 4Y€CTH, IOCTOMHCTBA, CBOCTO
7100pOro UMEHH.

2. B cnyxeGHOM MoBeieH|H pabOTHHUK BO3JEPXKUBACTCA OT:

JF06Or0 BU/A BHICKA3bIBAaHMI U JeHCTBUN JMCKPUMHUHALIMOHHOTO XapaKTepa 1o
MpU3HaKaMm [10j1a, BO3pacTa, pachl, HANMOHATIBHOCTH, A3bIKA, rpakJ1aHCTBa,
COLMATBHOr0, MMYIIECTBEHHOTO WIIM CEMEHHOro TMOJIOKEHHUS, MONUTHHCCKUX HIIH
PEJIMTHO3HBIX MPeNOYTEHHH;

rpyGoCTH,  MpPOSIBICHWH  TPEHEOPEKUTENBHOrO  TOHA, 3aHOCUMUBOCTH,
MpeB3ATBIX  3aMeuaHWH, Mpe/bsABICHUS  HCMPaBOMEPHBIX, He3aC Ty )KEHHBIX
0OBUHEHHIL;

yrpo3,  OCKOpOMTEIbHBIX BBIpaXKEHUH WIM  peIUIMK,  JIeHCTBHUH,
MPENATCTBYIOIMX HOPMATbHOMY OOLICHHMIO WIIM MPOBOLMPYIOLIHX MPOTUBOIIPABHOE
OBEJICHHUE;

IPUHSTUS MUK, KypeHUSI BO BPEMS ciyKeOHbIX COBellaHuH, Oecell, HHOTO
ciykeOHOro 001IeHHs C TpaXK1aHaAMHU.



3. PaGOTHHMKM INpU3BaHBl CIOCOOCTBOBATH CBOMM Cly)KeOHBIM TOBEJIeHUEM
VCTAHOBJIEHHIO B KOJUIEKTHBE JIEJIOBBIX B3aUMOOTHOIIIEHUH M KOHCTPYKTHBHOI'O
COTPYIHUYECTBA APYT C IPYTOM.

PaGOTHUKH JOJDKHBI OBITh BEXKIIMBBIMH, 100posKenaTe/IbHbIMH, KOPPEKTHBIMA,
BHUMATEIBHBIME Y IIPOSIBJIATH TEPIUMOCTh B OOIIEHNH € rpaXKiaHaMK 1 KOJLJIETaMH.

4. Bpemnuii BuA pabOTHUKA INpH KMCHOJIHCHHHM WM JOJDKHOCTHBIX
0BS3aHHOCTeH B 3aBUCHMOCTH OT YCIOBHHM TPYAOBOW [JesTEIBHOCTH OJIKCH
cr1ocoOCTBOBATL YBKUTEIBHOMY OTHOIICHUIO IDaXKJaH K YupexIeHuto, a TakxKe,
1pu HeOOXOAMMOCTH, COOTBETCTBOBAThH OOLIENPUHATOMY JI€JI0BOMY CTUIIIO, KOTOPbIN
OTIMYAIOT CIEPKAHHOCTb, TPAJAUIIMOHHOCTD, aKKypaTHOCTb.
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